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1. O0wmKe NoJoKeHus

1.1. Hacrosmee Tlonoxenne 06 O6mem coOpanud pabOTHHKOB MYHHLMMAIBHOTO
GIOKETHOrO JIOLIKOJIBHOTO 00pa3oBaTenbHOro y4pexk/IAeHuU «HoBolammMHCKuit NeTCKUI  caj»
ATHMHCKOTO MYHHIMManbHOro pafiona Pecry0iuky Tarapctan (manee - YupeKaeHHs)
pa3paboTaHO B COOTBETCTBMH € dejiepanbHbIM - 3aKOHOM  OT 29.12.2012 Ne 273-@3 «006
oGpasosanun B Poccuiickoit @enepaunn» 1 periameHTHpycT nesitenbHoCT OOLero cobpaHus
pabOTHUKOB Y 4pekACHHA.

1.2. O6umee cobpanne pabOTHUKOB YupexkaeHus (aanee — O6uiee cobpaHue) sBIACTCA
MOCTOSHHO JASHCTBYIOLIHM BBICIIMM OPraHOM KOJUIErHAILHOrO yTpaB/ieHHA.

1.3. B cBoeii anesteasHoctH O0uee coOpaHue pyKOBOJACTBYCTCA Koneruryuueii Poccuiickoid
®enepauny, Kousenumwedi OOH o npasax pebenka, QenepanbHbIM  3aKOHOAATETBCTBOM,
sakoHonarenbcTBom PecnyGamkum Taraperan B cdepe oOpasoBanus H COLMAIbHONM 3alluThI,
ycrasom MBJIOY u HacTOAIMM [TonoxkeHueM.

1.4. B coctas Obmero cobpaHus BXOJAAT BCE COTPYAHHKH, Ajs KOTOPBIX YupexaeHne
ABIAETCA OCHOBHBIM MeCTOM paboThl,

1.5. Obuee cobpanue W30HpaeT W3 CBOEro COCTaBa MpejceiaTed OG6iero cobpaHusi 1
cekperaps Obuiero cobpaHHs CPOKOM Ha OZHH yuebHbIit roa. [lpeacesarenb U CEKpeTaphb OO6uiero
coGpaHus BBITIOMHAOT CBOH 0DA32HHOCTH Ha ofecTBEHHBIX HaYanax.

1.6. 3acenanus OOuiero coGpaHHs SBAAIOTCS OTKPHITHIMA: HA HMX MOTYT NPUCYTCTBOBATH
NPeNCTABUTENIN YUPEAUTEs YUPSKACHHS, 3 TAKKE 3aWHTEPECOBAHHbIC TMPE/ACTABUTE/IH OpraHoB
MECTHOTO CaMOYTpaBJieHns, 00LIECTBEHHBIX 00beAMHEHHH.

1.7. O6uee cobpanue paboTaeT B TECHOM KOHTaKTe C aJMHHHUCTpPALMEH, KOIertaabHbIMH
OpraHaMmH ynpasiaeHus YUpekKIeHHA.

1.8. W3MmeHeHMss W JAOMONHEHMss B Hacrosuee [lonoxkeHne BHOCATCA PYKOBOAHTENEM
YupexaeHusl.

1.9. Cpok naunoro IlonoxkeHus HE OrpaHHYCH. [MonoxeHue AHCTBYET 0 NMPHHATHS HOBOIO,
focJie Yero cTapoe aBTOMATHYECKH YTPauMBaeT CHIly M XPaHCHHIO HE TIOLICKHT.

2. Heau u 3agaun OGumero cobpanus paboOTHHKOB Y4pexIeHHs!

2.1. Llensto aestensHoctu O6wero cobpaHus ABIACTCSA obliee pyKOBOJCTBO YUpekaeHUs B
COOTBETCTBHH C YUPEAUTEBHBIMH, IPOrPAMMHBIMHU JIOKYMEHTAMH 1 JIOKATLHBIMH aKTamMH.

2.2. Jlesirenprocts OB1iero cobpanus Hanpas/ieHa Ha peLICHAE CICAYIOIHX OCHOBHBIX 3a/1a4:

- cojeiicTBME pACIIMPEHHIO  KOJJICTHAIBHBIX, JEMOKPATHYECKHX dopm  ynpasieHHs
Vuper/ieHHsi, pasBUTHIO MHULIMATHBBI TPYL0BOTO KOJUICKTHBA YupexaeHus,

- BbipaboTka OOWMX MOAXON0B K pa3paboTKe M peanu3aluu CcTpatera JOKYMCHTOB
Vupexaenus,

- OfpejeieHne MepCreKTHBHBIX HanpapieHuii B o0nacTH OXpaHbl TPyAa, MoKapHO#H
Ge30MaCHOCTH, AHTHTEPPOPUCTHUECKON 3alMIIEHHOCTH, COOIIONEHNMS CaHMTAPHO-TUIHEHHYECKHUX
HOPM M NpaBu;

- paspeueHue npoOJIeMHbIX (KOH(IMKTHBIX) CUTYaUHii ¢ y4aCTHWKaMH 00pa3oBaTejIbHOTO
npotiecca B npesienax cBoei KOMNETEHLNH.

3. Komnerenuusi O6uero cobpanus

3.1. Onpeaenser nNepCneKTUBHbIE — HANPABICHUA (YHKIHOHMPOBAHMS W Pa3sBUTHA
VupexaeHus;
e e

32 VrsepiKaaeT MporpaMmMmy pasBuTHs YUpeKACHNS.



3.3 [Npunumaet pelieHne 0 HeOOXOAMMOCTH 3aKIOHEHHUs € aJMUHHCTpaLKeil YupexaeHus
KOLAEKTHBHOIO J0roBopa.

34 TlpuHMMaeT TEKCT KOJUIEKTHBHOTO [OrOBOpa, BHOCHMT W3MCHEHMA W JOMOJHEHW: B
KOAASKTHBHBIN J0roBOP.

3.5. 3acayiuMBaeT OTYET 3aBE/lYIOLIEr0 O PEaH3aLMH KOJUICKTUBHOTO J10r0BOpa.

3.6. BHOCHT NpenoKeHHUs 3aBeylolleMy O BHECEHHH M3MEHEHHH B TPYJOBbIC JOrOBOPbI €
paDOTHHKAMH.

3.7. TlpusumMaeT nNpaBuia BHYTPEHHEro TPYA0BOro pacnopsaka VYupexaeHus.

3.8. [lpuxumaer 7nOKajbHble HOPMATHBHBLIC AKTHI VupeskaeHus, KOHKPEeTH3Hpylol1e K
JETATMIMPYIOLLHE HOPMBI TPYAOBOTO 3aKOHO/IATE/IbLCTBA Poccuiickoii @eaepauuu.

3.9. M36upaeT 4YiEHOB KOMHCCHM [0 YPETyJIMPOBAHHMIO CIIOPOB MEXKIy y4aCTHHUKAMHU
ofpasosarte/ibHBIX OTHOLIEHHH 0T pabOTHUKOB YupeKaeHHs;

3.10. Buocur npeanokeHus YupemuTeno YUpemAeHHs [0 BOMpocam  yJlyulICHMA
SYHKUMOHUPOBAHNS YUPEXKIEHHS, COBEPLICHCTBOBAHHSA TPYAOBBIX OTHOLLEHHWH W YCJIOBHI Tpy/ia
palOTHHKOB, B TOM 4MCIE MO BONPOCaM OXpaHbl H fezonacHOCTH ycloBHiE 0Opa3oBaTe/ibHOro
apoliecca M TPYAOBOW EATE/ILHOCTH, OXPaHbl KHU3HH M 310pOBbA BOCIMTAHHHKOB H pabOTHUKOB
VupexaeHus,

3.11. Co3maer npu HeoOXOAMMOCTH BPEMEHHBIE M MOCTOAHHBIC KOMHCCHH JUIA PELICHHA
BOTIPOCOB, OTHECEHHBIX K KomneTenuun Ooiiero coOpaHus, 1 yCTAHABIMBAET UX MOJTHOMOYHSL;

3.12. OcyuecTBseT KOHTPOJIb 32 BBIMOJHEHHEM pemenuii O6utero cobpanus, MHPOPMHUPYET
KO/IEKTHB YupeskaeHHs 00 MX BBINOJHEHWH, PealH3yeT 3amMeuanus U Mpe1jioKeHHA pabOTHUKOB
Vupesk/eHns N0 COBEPIICHCTBOBAHHIO IEATEILHOCTH YupexaeHHs;

3.13. 3aciymuBaeT HHOPMALIMIO 3aBEYIOLIET0 HHBIX OTBETCTBEHHBIX JIHLL O BBINOJIHEHHH
pewenuii Obiero cobpanus;

3.14. OcymecTBseT 00LIECTBEHHDIH KOHTPOIb 32 pabOTOH aAMHUHHCTPALIHK VYupexaeHus 1no
CO3JIaHMIO HEOOXOAMMBIX YCIOBHH JUTA OXpaHbl M YKPEIUICHHS 3/0pOBbA, OpraHW3alli NMHTaHUA
paboTHUKOB Yupex/IeHH s, CO31aHuI0 Be30MnacHbIX yCIIOBHH TPy a;

3.15. OcyuiectssieT 00EeCTBEHHbIH KOHTPOJIb 34 paboToit aIMHHUCTPALIMK YUPEKACHHUA N0
MarepuajbHO-TeXHHUeckomy —obecnedeHunio 06pasoBaTebHOIl  AEATEeNLHOCTH, 000pYI0BaHHMIO
[OMeleH!H B COOTBETCTBHH C YCTAHOBJIEHHBIMU HOPMaMK U TPEGOBAHUAMH.

3.16. PaccMaTpmBaeT UTOroBble JOKYMEHTbI KOHTPOJIbHO-HAA30PHBIX OPraHOB O pe3y/bTaTax
KOHTPOILHO-HA/I30PHBIX MEPONPUATHH, MPOBOAUMbIX B OTHOLICHHH VupexaeHus.

3.17. Ws6upaer npeacrasuteneii pabOTHUKOB YUpPEKACHHS B KOMHCCHIO 10 TPYAOBLIM
criopam.

3.18.  Vreepipaaer  TpebOBaHWsA,  BbIABHHYTHIC paGoTHHKaMH  YUpexICHUsA Wi
[PeACTABUTENLHBIM OPraHOM PabOTHUKOB YUPEKACHHA NPH KOJUICKTHBHBIX TPY0BBIX criopax;

3.19. Ipunumaet petuenue 00 0ObIBICHUN 3a0aCTOBKH;

3.20. [NpuHuMaeT Mepbl MO 3aLIUTE YECTH, NOCTOMHCTBA H npodeccHoHanLHOM peryTal1H
paGoTHMKOB YupexIeHHs, N0 MNPeynpexkaCHHIO NPOTHBONPABHOTO BMEIIATe/NbCTBA B HMX
TPYAOBYIO AEATENILHOCTB;

321.  OG6cykuaer BOMPOCH COCTOSHWA TPYAOBOH AMCUMIUIMHBL B Vupem/aeHun ©
MEPONPHATHS MO €¢ YKperieHHIo, paccMaTpuBacT (axTel HapymeHus TPYAOBOH AHCLMIIIHHbL
paboTHMKaMK YupexaeHus.

4. Opraunusauus aesitenbHocTi O6mero cobpanus
41 Ofmee cobpanue NPOBOAUTCA M0 Mepe HEOOXOAMMOCTH, HO HE PEXKE 2 pa3 B ro/l.
£

2 Tpeacenarens O6wero cobpanus:
- opraswsyeT aeateibHocTh OGLero codpanus;



- w=fopsupyet unenos OGwero cobpanus o NPEACTOALIEM 3acellaHun He MeHee yeM 3a 10
paDOSEX IHSH 30 ero MPOBE/ICHHA;

- OPTESEGYET NOArOTOBKY M NPOBE/IEHHE 3aceaHNA:

- OOPEACANET NOBECTKY JHA;

- SOSTPOAMPYET BLINOIHEHHE PELICHUIA.

£5. Jdesteasunocts O6Lero cobpauus ocywiecTaseTes 1o MPHHATOMY Ha y4eOHbIH rox nuany.

+.4. Pewenne 0 nposeseHuy BHeoyepeaHoro O6ero cobpaHus BrpaBe MPUHATS:

- 3EBSAVIOLHIA;

- TPODCOO3HBIH KOMUTET YupeskaeHus;

- MHHUMATHBHAA TpyMna, COCTOALIAs HE MEHEe Y4eM W3 OAHOH TPETH OT YHMCIEHHOrO COCTaBa
palOTHHKOB YupexKIeHHS.

<5, Ilo tpeboBanuio Npo)cOIO3HOrO KOMMTETa U (nmm) ykasauHbeIX JHL npeacenarens O6iero
cofpanus 0053aH B cpok He Gonee 15 aHed cospath Obimee cobpanue, co31aB U1K €ro NPoBeeHHUS
#e00X0AMMbIe YCIIOBHSL.

<.6. Hosectky aus O6wero cobpanus (opmMupyIOT OpraHbl WM 1ML, NPUHSBLIKME peleHue o ero
cossise. [lpu 9TOM Apyrue opraubl MMM MUA BNpase BHOCHTD B MOBECTKY JIHS U1 PACCMOTPEHMS
OSum cobpaHuem Jipyrue Bompochl. -

<.7. Opransbl (1una), cossiBatomne O6Liee cobpanue, coBMecTHO ¢ npejcenarenem OGuiero
coOpaHus onpeaesioT:

- JlaTy, MECTO W Bpems nposejieHns OBLuero cobpanus;

- NopA0K cooOuenus paboTHukam o nposexennu O6iero cobpanus;

- nepeueHb MHpOpMaLMK  (MaTepuasoB), npeAcTaBaseMoi pabOTHHKAM MpH NOJArOTOBKE K
nposeaeHuio O6uiero codpanus.

B coobuiennn (00baBaeHHM) 0 npoBeaeHnn O6Liero coOpaHus yKas3blBalOTCH:

- AdTa, MeCTO M Bpems nposeaeHus Obiero cobpanus;

- BOMPOCEI, BKJIIOYEHHbIE B 110BeCcTKY HA Obuero cobpanus;

- MOPAJIOK 03HAKOMIIEHHS pabOTHHKOB ¢ MH(pOpMaLKeli (MaTepHanamu) K MOBeCTKe JHs.

S. Opraunsauus nposeaenust O6umero cobpanus

5.1. Peructpaums yyactuukos O6iero COOpaHHs NPOBOAMTCS € LEJbIO 10CTOBEPHOTO yuera
yuactHukoB Obuwero cobpanus, nojcyera ux o6wero yuca, YCTAHOBJICHHSA HAJIMYMUS KBOpYMa st
€I'0 NIPOBEACHHS; HCKKOUEHHs BOSMOKHOCTH ydacThst B O6iieM cobpanmu NOCTOPOHHUX JIHILL,

5.2. Peructpaumio yuactuukos O6uiero coOpaHHs MPOBOJMT ~CeKpeTapb, KOTOPBIi
AoknaneiBaet OOuwemy coOpaHHIO O YHCIEHHOM COCTABe 3apEeruCTPHPOBAHHBIX YYaCTHHKOB,
HATM4YHHU WM OTCYTCTBUM KBOPYyMa.

5.3. OBuee cobpaHne cuMTaeTCs MPABOMOYHBIM, €CIH B €ro paboTe NPUHUMAIOT y4acTHe He
MeHee 2/3 0T CIHCOYHOro KoiuyecTBa paboTHUKOB YupexaeHus.

5.4. B uasnaueHHoe Bpems npeacesarens OGuiero cobpanue, oOBABIAET €ro Hayauo M
fIPSAOCTABIALT C/I0BO CEKPETApIO, NPOBOAMBLIEMY PErHCTPALMIO YUACTHHKOB.

5.5. Ecam Ha MOMEHT OKOHYAHMS perucTpaumu KBOpPYM He coOpaH, oObaBaseTcs MHas aara
mposcacuus OGwero cobpanus. Takoe O6mee coOpaHWe nNpOBOAMTCA [0 [OBECTKE JHS
SeCOcTosswerocs coOpaHus, ee U3MEHEHHE He JIONYCKAeTes.

3.6, Io npeanoxenuio npeaceaarens O6iee cobpaHue M30MpaeT CUETHYK) KOMHCCHIO B
“ocTEsc me wmenee 3 uenosek. [lpencenarens ortkpeiBaet m 3akpbiBaer OO6uwee cobpanue,
TUSAUCTESARCT CA0BO ero yyacTHMKam, obecrneunBaer coGmioieHHe periameHTa, KOHTpPOJIUpyeT
OECTEHO0BEY. BRIHOCHT Ha IOJI0COBAHME BOMPOCH! MOBECTKH JIHsl, YTBEPIK/IEHHS MPOTOKOJIOB CUETHOI
SENECCHe. noanukcsiBaeT npoTokoa O6iero cobpanus. '



57 llpwesree pemesnii 10 BONPOCaM MOBECTKU JHA W YTBEp)KIAEHHs N0KymeHTOB OOuiero
LTS  OCVIMSCTEASSTCR  [IYTeM  OTKPBITOrO  roJIOCOBAaHMA  €ro  y4aCTHHKOB  MPOCTbLIM
DETRIESECTROM TOI000R.

6. OrsercrBennocTh O6mero cobpanus

51 Dfaes cofpasme HeCeT OTBETCTBEHHOCTD:

~ W o0 o assme B NPOLECCE OCYIIECTBICHMS JEATEIBHOCTH 3aKOHoAaTenbeTBa Poccuiickoii
e rmmieie.

-~ W OOOTESTCTEME NPHUHATBIX PELUEHHMH JEHCTBYHOLLEMY 3aKOHOIATENILCTBY W JIOKAJIbHBIM
SIDNETEEERIM 2XTaM Y YPeKIACHH;

~ NE NE9CSCTBCHHOEC W CBOCBPEMEHHOE BLIMOJHEHHE TUIAHOB H pemeﬂuﬁ, B TOM YHCJIIC
SENpESISESLIN HA COBEPILCHCTBOBAHUE AEATEILHOCTH Y UpeKICHHNA;

- %8 SOMNETEHTHOCTb NPHHUMAEMBIX PEILEHHIA.

7. Jenonpoussoacteo Odmero cobpanus

7.1 3acenanus O6uero cobpaHus 0OpPMIIAIOTCS MPOTOKOIOM.

7.2 INpotokon OBuiero coGpaHus COCTaBASETCA He no3/Hee 3 AHell nocie ero sasepueHus. B
FDOTOROIE YKa3bIBAKOTCA:

-1ata npoBeeHHUs coOpaHus;

-KOJHYECTBEHHOE MPHCYTCTBHE (OTCYTCTBHE) UICHOB TPYA0BOr0 KOJUJIEKTHBA;

-npuraawentsle auua (PUO, 10mKHOCTD);

-BONPOCHI NMOBECTKH JIHS;

-BBICTYNAIOLINE JIMLLA;

-x01 00CyK/IeHUs! BOTIPOCOB;

-NpeAIOKEHHs, PEKOMEHJAUMM M 3aMeuyaHus UYJICHOB  TPYAOBOIO  KOJUIGKTMBA M
BpMr AAIeHHBIX ML

-KOJIMYECTBO I0JIOCOB, MOJAHHBIX «3a», «IMPOTHUB» W «BO3AEpiKaIcia» Mo KaXXJ10My BOITPOCY,
MOCTaB/ICHHOMY Ha rojlocoOBaHHUE,

-peLieHHe.

7.3. [IpoToKoBl NOANKUCHIBAIOTCA MpejceaaTeneM 1 cexkperapem O6uiero codpanus.

7.4. B ciyuae oGHapyeHus oMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO U310XKeHH (DaKTOB B
apotokosie OGuiero cobpaunms, ydactiuk OGwero cobpanus Brpase TpeboBaTh OT Mpejceaares
ero uameneHus. B cBoio ouepenb, npejacenaresb 0053aH NPUHATE MEPbI 10 BHECEHHIO B MPOTOKOI
COOTBETCTBYIOUIMX M3MEHEHMI M YTOYHEHWil, a TaKKe CIenaTb COOTBETCTBYIOILIEE COOOLICHHE
caeaviomemy Obuiero codpaHuio, BHECS JaHHBIN BOMPOC B €10 MOBECTKY AHS.

7.5. Hymepauus npoToKOJIOB BeAeTCs OT Hayana y4eOHoro roja.

7.6. Kuura nporokosnos OGwero coOpanus HyMepyercs MOCTpaHWYHO, MPOLIHYPOBbLIBACTCA,
CEPENASETCS NOANMCHIO 3aBe/IYIOINEro YUpeKIeHHs U Ne4aThbio Y YpernIeHus.

7.7. Kamra npotokonoB O0wero cobpaHus XpaHUTCs B Jej1aX YUpekIeHHs U nepeaaeTcs no

=T
| Bp# CMeHe DYKOBOMTEIS, Mepe/iaye B apXHB)



cobpanun paboTHHKOB Myuuuniianmoro 010/ DKEeTHOTO
«HoBowamuHckuii  neTckuii caa»  ATHHHCKOTO

~ Osuaxomaenne PaGoTHHKOB

[lonnuce Jara
00 0O3HAKOMJICHU U 03HAKOMJIEH WS




